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EXAMPLES OF WORK : (continued)
Makes recommendations tostaffand/orgoverningbodies 
of facilitiesandnegotiatesplanforcorrection ofdefi­
ciencies withofficials of the facilities. 

Explainsandinterpretsstateandfederallicensurestan­
dards to officials and staff or providers of service. 

Cooperates with administrators of facilitiesandprofession­
al groupsinthepreparationandpresentation of educa­
tionalprogramsforhealthand social care personnel. 

Evaluates performed preparesservices and reports on 
facilityadministrationpractices,skillednursingservices, 
physicianstaffpractices, compliance with stateand local 
laws andlicensingcodes,restorativetherapyservices, 
pharmacy services, clinical records, services,dietary
laboratoryradiology practices, socialand department
servicesandattentiongivenclients'socialneeds,psychi­
atric or psychologicalservices.,utilization review commit­
teeactivities and othersystems of self-analysis,physical
plantandpropermaintenance of the facility and environ­
ment,institutionalplansforprotection of life, healthand 

health personnelsafety, facility practices and staffing
needs,andconstructioncodes. 

Conductsspecialinvestigations in responsetocomplaints,
and prepares reports on findings. 

MINIMUM QUALIFICATIONS: Three years of professionallevelexperience in hospital or 
nursing home administration,publichealthadministration, 

pharmacy,nursing, dietetics, medical technology, social 
professionstheservices, or in related in health and 

social care industry. 

NOTE: Selectivecertificationin an individualfield may bere­-
quiredfor some positionsto conform with federalstan­
dards. 

STAT E L A  

DATE appv’d JAN 2 6 1990 

YHCFA 179 
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S T A T E  OF LOUISIANA E9 
DEPARTMENT SERVICEPR 

P.O. BOX 94111, STATION 6/3/86
BATON LOUISIANA 70804-9111ROUGE,

107260 

I 
FUNCTION OF WORK: 

LEVEL OF WORK: 

SUPERVISIONRECEIVED: 

SUPERVISIONEXERCISED: 

LOCATION OF WORK: 

. JOB DISTINCTIONS:  

EXAMPLES OF WORK: 

LONG TERMCAREREVIEWER I 
To review longterm care facilities (i.e. skilled and 
intermediatecarefacilities, mental hospitals,institutions 
forthe mentally retarded,group homes forthe mentally
retardedandadultdaycarecenters) within the guide­
lines of the Title XIX Program. 

Advancedjourneyman. 

General from a Long Term care Review Coordinator or 
agency official. 

None. 

Department of Health and Human Resources; Office of 
Family Security. 

Differs from the Long Term Care Review Coordinator by
the absence of supervisory responsibilities. 

Evaluatesappropriateness and quality of caredelivered 
bylong termfacilities in a regionconsisting of several 
parishes. 

Reviews medical recordsand/orresidentcharts of pa­
tientsreceivingcareunderfederalfundingprograms and 
reports onfacilitylicensing and certificationproceedings. 

Interviews observes patientand each todetermine if 
individual nursing and/or social needs are being met. 
Abstracts information from eachfile foruse in utilization 
review process. 

Preparesreport on findingsand recommendations for each 
facilityconcerningneeds of patients,and completes other 

andfederal state forms required to document review 
activitiesandappropriateness of continuedtreatment for 
each patient. 

Serves as consultant to facilities as neededtoassist in 
correctingdeficiencies. 

Conductsspecialinvestigations or inspectionsinresponse 
to complaints andpreparesreportsonfindings and ret­
ommendations. 



Attachment 1.2-C 
Page 33 

LONG TERM CAREREVIEWER (continued) 

examples OF WORK : (continued)
Reviews and evaluatesrequests for medicalequipmentand 

t 	 prosthetic devices, obtains price 'quotes* makes recommen­
dations to approve or .denyrequest, and informs request­
ingagency or individualof decision. Map monitorpatient
fundaccounts. 

minimum QUALIFICATIONS:  SEE ATTACHED 

I 
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LONG TERM CARE REVIEWER 

Either of the following will qualify: 

1. 	 A masters degree in socialwork plus two years of 

professional social services experience. 

2. Three years of professional nursing experience. 


! 

I state 
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STATE OF LOUISIANA 
DEPARTMENT OF CIVIL SERVICE PR 

P.O. BOX 94111, CAPITOL STATION 613186  
BATON ROUGE,  LOUISIANA 70804-9111 

I
107280 

I 

LONG TERM CARE REVIEWCOORDINATOR I 
FUNCTION OF WORK: 

LEVEL OF WORK: 

SUPERVISION RECEIVED: 

SUPERVISIONEXERCISED: 

LOCATION OF WORK: 

JOB DISTINCTIONS: 
! 

' EXAMPLES OF WORK: 

TO supervisethe review of longterm care facilities(i.e.

skilled andintermediatecarefacilities, mental hospitals,

institutionsforthe mentally :retarded,group homes for 

the mentally retardedandadultdaycarecenters)relative 

tofederalguidelines of the Title XIX program. 


Supervisor. 


Broadreview from the Family Security Policy Consultant 

3 .  

Generaloversubordinate LongTerm CareReviewers or 
other professional staff. 

Department of Health and Human Resources; Office of 

Family Security. 


Differs from the LongTerm Care Reviewer bythepres­

ence of supervisory responsibilities. 


Supervisesa LongTerm Care Review U n i t .  


Evaluatessubordinates'performance. 


Approvesannualandsickleave. 


Evaluatesquality,scopeandeffectiveness of long term 

care conductedregional and
reviews by staff submits 
facility reports to state office. 

Schedulesspecialinvestigations and regular reviewsfor 
eachfacility. 

Serves as consultanttofacilitiesonissues such as admis­
sion, transfers and level of care. 

Acts asassistant to the Medical AssistantConsultant in 
mattersrelatedtothe Long Term Care Program. 

Processesrequests for medical equipment and prosthetic
devices. 

reports on utilizationSubmits regular control and on 

review activities. 


Performsadministrativefunctionssuch as reviewing and 

approving travel expenditures. 


(over) 



Attachment 1.2-C 

Page 36 

LONG TERM CARE REVIEW COORDINATOR (continued) 

EXAMPLES OF WORK: (continued)
Providesin-serviceinstruction to staff members concern­
ing matters such 86 changes in polides or procedures. 

minimum QUALIFICATIONS: SEE ATTACHED 
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LONG TERM CARE REVIEW COORDINATOR 

E i t h e r  of the following w i l l  qua l i fy :  

1. 	 A masters degree i n  s o c i a l  work p lus  two years  of professional  

soc ia l  s e rv i ces  expe r i ence  i n  t he  a reas  of psych ia t r i c  ca re ,  

g e r i a t r i c  c a r e  or c a r e  of the mentallyhandicapped. 

2.  	 Three yea r s  of profess iona lnurs ingexper iencea t  t h e  journeyman 

l e v e l  i n  t h e  a r e a s  of p s y c h i a t r i c  c a r e ,  g e r i a t r i c  c a r e  or care  

of thementallyhandicapped. 



CIVIL  
CAPITOL  

Attachment 1 . 2 4  . , .~, , . .. .  -- . 	..-,.-. STATE OF LOUISIANA Page 38 Dl 
DEPARTMENT OFSERVICE PR 

. .  P . O .  BOX 94111, STATION 6/3/86 
.-.. . -.. . - .. L .:,g c;; . : BATON ROUGE, LOUISIANA 70804-9111 

\ --.-­125610 .. . . I.. . ... . ' *  1 . .  

I 1

I
I 

HEALTH AND HUMAN. SERVICES PLANNER SUPERVISOR I
1 

The examples of work given are lotendedonly u i l lustrations of the various $meaof work performed la 
positions allocated to t h i s  job. The absence of spec i f i c  statements of duties doe. not exclude tho** 
C u b  from the position i f  ?.he work l a  s imilar ?alated or s l og ica l  assignment of the position 

FUNCTION OF WORK: To design, implement and/orsupervisethe most complex 
. .  planning,programevaluationorresearchprojects.- . . 

LEVEL OF WORKS: Supervisor. 
_ .  

SUPERVISIONRECEIVED: Generalfrom a BureauDirector. 

SUPERVISIONEXERCISED: 	 On a projectorongoingbasis,orboth,over a staff of 
subordinate planners. 

LOCATION OF WORK: Department of Health Office ofand Human Resources; 
Management andFinance:ResearchandEvaluationUnit. 

JOB DISTINCTIONS: 	 Differsfromhigherleveljobsinthat it doesnotinvolve 
supervision of theprogramsandfunctions of anentire 
Bureau. 

Differs from lowerleveljobsinthatitrequiresanad­
or level of substantive andvancedexpert knowledge 

methodological skills in the areas of planning,researchor 
programevaluation:alsodiffersfromlowerleveljobs in 
that it generallyrequires a greaterextent of supervisory 
responsibility. 

EXAMPLES OF WORK: 	 Designsandexecutes methodologically andsubstantively 
vanedplanning,evaluation,researchandrelatedprojects 
of a particularly complex and/orsensitivenaturepertain­
ing toanyoftheseveralhundredprograms of the De­
partmentortoprivateprogramsandfacilities,including

I 

their administrative, budgetary ,, personnel,policy,proce­
dural and substantive programmatic aspects. 

. Supervisesoneor more planning,teams in conducting 
evaluation research: recommendationsand developing to 
theSecretaryorUndersecretaryregardingtheefficiency 

effectiveness of departmental developsand programs; 

planstotakecorrectiveactionregardingproblemsfound: 

and may serve on task forces to overseeimplementation of 

recommendations. 


the andSupervisesdevelopmentrevision of statewide 
and through Staterules regulations the Administrative 


Procedures Act proceduresforall the officesandunits of 

thedepartment. 


t
$ 
(over) 

,. 




- -  - 

hours  
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HEALTHANDHUMAN SERVICES PLANNERSUPERVISOR (continued)..-. 
I .. _. 

_ _ . . 

-. .---- --..-- - _________ 
. - . - - . . -

legislativeoversightoftheagencyincludingcoordination,) : 
, _- .I : ... . .. ,of information . f r o m  thevarious'officesandunits of the 

agencyanddealingdirectlywithlegislatorsandlegislative 
.--c___-- -.- --_.. ______.staff. - -. - - - d  

. . . 
,c.. _. . . . .. .. 

' _.­
. , , ~;... . 

L 
. 
.?. . L.. :8 ' Organizes, and copymaintainsutilizeshardand 

data on programs,automated systemsdepartmental ex­
. . ­

. _  ternalagenciesandbroadsocialandhealthconditionsand 
.-.. - - - - ... - ­ facilitiesforuseintheperformance of planning,eval­

. uation,research,regulatoryandotherdivisionprograms. 
-	 . - - - - .  Meets periodically agencyother andwith and public 

in division 
. . _.. .. . , . . . . 

-... . --. . . . .~ - .... 
Serves on orcoordinatesdepartment-widetaskforcesto 
address some problem orneedidentifiedbytheSecretary 
or Undersecretary. 

. . .  
. .  private carryingofficials out functions. 

Provides and assistanceexpertise technical toagency 
personnelregardingplanning,evaluation,research meth­
odology and/or  policy development. .-	 . , _. .  

min imum QUALIFICATIONS:  ' Either of the .  following will qualify: 

A master'sdegreeinpublichealth,researchandstatis­
tics, psychology, work, orsociology, social business 
publicadministrationplusfouryears of professionallevel 
experienceinplanning,programevaluationorresearch, 

OR 

Six years of professional levell experienceinplanning, 
programevaluationorresearch. 

. . . . . .  . 

S U B S T I T U T I O N S :  Graduatetraininginqualifyingfields may besubstituted 
fortherequiredexperience on thebasis of 30 semester 

oneyear of experience. , . . .  . 
i 

. 
. I .  -

Graduatetraininginqualifyingfieldsabovethe,master's 
-degree may besubstitutedfortherequiredexperienceon 
thebasis of 30 semesterhoursforoneyear of experi­
ence. 

A doctorate in qualifying field!; may besubstitutedfor a 
maximumof four years experience. 
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FUNCTION OF WORK: 

LEVEL OF WORK: 

SUPERVISION RECEIVED: 

SUPERVISION EXERCISED: 

LOCATION OF WORK: 

JOB DISTINCTIONS: 

EXAMPLES OF WORK: 

. _  I - .  . - . c .. - I  r. .. 

To design, implement and/orsupervisespecificplanning, 
program evaluation or research projects. 

Journeyman. 

Department of Health and Human Resources;Undersecre­
tary 's  Office. 

Differsfromhigherleveljobs in thatprojectassignments 
demand an intermediate than level ofrather advanced 

and knowledge;methodological skill substantive differs 
alsoin that supervision is generally limited toone team of 
subordinate planners at a given time. 

Differs fromlowerleveljobsin thatprojectassignments 
demand a higherlevelandbroaderrange of methodolog­
icalskillandsubstantiveknowledge. 

and evaluation,Designssupervises complex planning, 
researchandrelatedprojectsusingvariedmethodologies 
and pertaining to any of theseveralhundredprograms 

departmentprivate andthe to programs facilities, 
includingadministrative, personnel,their budgetary, 
policy,proceduralandsubstantiveaspects. 

Supervises a teaminconducting complex planning, 
uationandresearch;developingrecommendationstothe 
Secretary or Undersecretaryregardingtheefficiency 
effectiveness of departmentalprograms;thedevelopment 

to corrective regarding.of planstake action problems 

of 


eval­

and 

. found; and may serve on taskforcestooversee implemen­
tation or  recommendations. 

maintains utilizes hard andOrganizes, and both copy 
data programs,automated systems on departmental ex­

ternalagenciesandbroad social andhealthconditionsand 
facilities for useintheperformance of planning,eval­
uation,research,regulatoryandotherdivisionprograms. 

Meets asneeded with agency and other public and private 
officialsin out and divisioncarryingresearchother 
programs. 

(over) 


